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KINGSTEIGNTON TOWN COUNCIL
FINANCE MINUTES

Minutes of the meeting held on Wednesday 10 November 2021 
 at 7.00pm
Present:
Chair: Councillor: B Thorne
Vice Chair: Councillor S Plummer
Councillors:   D Ripping, T Dempster, B Austen, J Stacey and M Field
Councillors: Ex Officio: Cllr R Peart                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 
In Attendance: Finance Officer Mr Phil Banner
F61/2021
To receive apologies for absence 

None
F62/2021
To receive any Declarations of Interest

None.
F63/2021      Minutes

The minutes of the meeting held on Wednesday 28 July 2021 were approved and Cllr Thorne will sign off. 
F64/2021
Bills Paid and Receipts
Receipts and Payments for October 2021 were reviewed and the following matter raised in respect of expenditure incurred:

A question was raised about what the amount paid to Start Safety was for. Mr Phil Banner explained that this was required as we had taken over responsibility for the annual Remembrance Parade and also a lot more signage was now required for Chapter 8 work – Dave Turner now being Chapter 8 qualified.
Cllr Thorne requested that a time line be prepared detailing the agreement to take over responsibility for the Remembrance Day parade.
F65/2021    Update on transparency code etc
a) Transparency code

Mr Phil Banner advised that this is going before the December 1 Full Council meeting for ratification.

b) Spreading of Funds
Mr Phil Banner gave information on Unitary Bank including charges, protection of funds etc. He was asked to get information from 2 further banks.

c) Payment procedures
Mr Phil Banner explained current payment procedures. In future a schedule of payments made will be prepared and signed off by a member of staff who will confirm payments have been made to the correct payee. Records can be inspected by the Chair of the Finance Committee.
d) Risk Assessment software
Mr Phil Banner advised that risk assessment software has been purchased and is being worked through. Unfortunately, due to pressure of work and being light on assistance given a member of staff being on long term sick leave, no date can be given for completion of this exercise.
F66/2021 Various
a) PPL/PRS

Mr Phil Banner gave a brief review of the position regarding payments to the above.

b) Internal Auditor
Mr Philip Banner explained the circumstances concerning the change of Internal Auditor and also explained that a change would have to have been made in any event as our former Internal Auditor, Auditing Solutions, had resigned.
c) Responsibility for approval of invoices for payment
Mr Phil Banner explained that invoices were, in general, approved by 2 from 3 Councillors. Other payments are subject to retrospective approval.

d) Internal and External Audit points
Mr Phil Banner advised points R1 to 3 in the internal audit report had been attended to. With regard to point R4, it is understood that TDC will now provide pay slips to the internal auditor if requested to do so.
Mr Phil Banner also advised that the report seen by Councillors from the external auditor was all that had been produced by them and again all points raised have been attended to.
F67/2021 Budget 2022/23
Mr Phil Banner was asked to prepare a draft budget for presentation at the next Finance Committee meeting.

F68/2021 Correspondence
None.

The meeting closed at 20.38
Next meeting 8 December 2021 at 7.00pm.
Signed:…………………………………………….    Dated:……………………………….
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